JIEP’JKABHUH KOMITET YKPAIHU 3 IUTAHb TEXHIYHOI'O
PET'YJIOBAHHSA TA CHOKHUBYOI MOJITUKH

3ATBEP/I’KEHO
Haka3oM JlepKCIoKuBCTaHAapTy Y KpaiHU
Bix 7 kBiTHS 2003 p. N 55

HALIOHAJILHUI CTAHJIAPT YKPATHU

Jep:xaBHa yHidikoBaHa cHcTeMa JOKYMEHTALIT )
YHI®IKOBAHA CUCTEMA OPT'AHIBAHIMHO-PO3IOPAAYOI JOKYMEHTAIII

Bumoru 10 opopMIIlOBaHHS TOKYMEHTIB
ACTY 4163-2003

Yuuunii Bix 01.09.2003

1 COEPA 3ACTOCYBAHHA

1.1 Le#t cTangapT NOLIMPIOETHCS HA OpraHi3aliiiHO-pO3NOPs Ui JOKYMEHTH (Jali - TOKYMEHTH) -
MOCTAHOBHU, PO3MOPS/KEHHS, HaKa3W, IMOJIOKEHHS, PIIIEHHS, MPOTOKOJIH, aKTH, JIACTH TOIIO,
CTBOPIOBaHI B pe3yJbTaTi AiIbHOCTI:

- OpraHiB Jiep»aBHOi BJIaJy YKpaiHU, OPraHiB MiCLIEBOI'O CaMOBPSITyBaHHS;

- MIJANPUEMCTB, YCTaHOB, OpraHi3auiii Ta ix 06'eJHaHb ycix popM BIacHOCTI (1adi - opraHizariil).

1.2 el craHmapT yCTaHOBIIOE: CKJIaJ PEKBI3UTIB JIOKYMEHTIB; BHUMOTH [0 3MICTy 1
PO3TAIIOBYBaHHS PEKBI3UTIB JOKYMEHTIB; BUMOTHM JI0 OJaHKIB Ta O(QOPMIIIOBAHHS JTOKYMEHTIB;
BHAMOTH JI0 JOKYMEHTIB, 110 X BUTOTOBJISIFOTH 32 JOIIOMOTOO IPYKYBaJIbHUX 3aCO0iB.

1.3 BuMoru mporo cranmapty mojao oGOpMIIOBAHHS PEKBI3UTIB MOXKHA MOIIMPIOBATH HA BCl
KJIacH yH1()IKOBAaHUX CHUCTEM JOKYMEHTAIII].

1.4 Ileit cranmapT He MOLIUPIOETHCS Ha TNPOLIECH CTBOPIOBAHHS Ta OO0ITy eJIEeKTPOHHUX
OpraHi3aliiiHO-pO3NOPsSAYUX JOKYMEHTIB.

2 HOPMATHUBHI TIOCHUJIAHHA

VY mpoMy CTaHIapTi BUKOPHCTAHI TaKi CTAaHIAPTH Ta iHIII HOPMATHUBHI JOKYMEHTH:
JACTY 2732-94 JlinoBoAcTBO ¥ apxiBHA cripaBa. TepMiHU Ta BU3HAUECHHS
JIK 010-98 Jlep>xaBHuii kinacugikatop ynpabiaiHcbkoi qokymenTanii (JAKYJ])

I'OCT 9327-60 bymara u uznenus uz Oymaru. [lorpedurensckue popmaThl.



3 TEPMIHU TA BUSHAYUYEHHS ITOHATDH
VY 11boMy cTaHIapTI BUKOPUCTAHO TEPMiHH Ta BU3HaueHHs, BctanoeHi JJICTY 2732.
4 CKJIAJl PEKBI3UTIB TOKYMEHTIB

4.1 I'oTyrouu Ta 0(OPMITIOIOYN TOKYMEHTH, BUKOPUCTOBYIOTh TaKl PEKBI3UTHU:

01 - 300paxxenns [epxasnoro ['epba Ykpainu, repdba AsroHomHoi Pecy6iniku Kpum
02 - 300pakeHHs1 eMOJeMu opraHizailii abo TOBapHOIo 3HaKa (3HaKa 00CITyrOByBaHHS)
03 - 300pakeHHs Haroposa

04 - ko oprasizarii

05 - xkox popMu TOKyMEHTa

06 - Ha3Ba opraHizailii BUILIOTO PIBHA

07 - Ha3Ba opraHizaiii

08 - Ha3Ba CTPYKTYPHOTO MiAPO3ILTY OpraHizarii

09 - 10BIAKOBI JJaHi PO OpraHizalio

10 - Ha3Ba BUAY TOKYMEHTa

11 - naTa fOKyMeHTa

12 - peecTpauiifHuii 1HAEKC JOKyMEHTa

13 - mocunaHHs Ha peecTpaliifHuiA IHAEKC 1 1aTy TOKyMEHTa, Ha SIKUH 1al0Th BIAMOBIIL
14 - micrie cknaaeHHs a00 BUIAHHS TOKYMEHTa

15 - rpu¢ oOMexxeHHs 10CTyIy 10 JOKYMEHTa

16 - agpecar

17 - rpu¢ 3aTBEepHKEHHS TOKYMEHTa

18 - pezomtoris

19 - 3aroja0BOK 10 TEKCTY TOKyMEHTa

20 - BiAMITKA PO KOHTPOJIb

21 - TeKCT JOKyMEHTa

22 - BiIMITKA TPO HASBHICTH JOJATKIB

23 - mianuc

24 - rpud NoropKeHHs JOKYMEHTa



25 - Bi3W JOKyYMEHTa

26 - BIIOUTOK MEYaTKH

27 - BiIMITKa TIPO 3aCBiAYCHHS KOTIi

28 - mpi3BUINEe BUKOHABIIS 1 HOMEp #oro Tenedony

29 - BiIMiTKa MPO BUKOHAHHS JOKYMEHTA 1 HAIPABJICHHS HOT0 J0 CIpPaBH
30 - BigMiTKa PO HAsIBHICT JOKYMEHTA B €JICKTPOHHIN Popmi

31 - BigMiTKa PO HAJIHACHHS JOKYMEHTA JI0 OpraHizaiii

32 - 3amuc npo JepKaBHY PEECTPAILIIO.

4.2 CxemMHu PO3TAIIOBAHOCTI PEKBI3HMTIB 1 MEX 30H Ha ¢dopmari A4 KyTOBOTO 1 MO3T0BKHBOTO
OnaHKa 1Mo/IaHo B AOAATKY A.

4.3 Burotosistoun 0JaHKH JOKYMEHTIB, BAKOPUCTOBYIOTh Taki pekBizutu: 01, 02, 03, 04, 05, 06,
07, 08, 09, 10, a Tako>k MOKJIHBI BIIMITKH JJIsi po3TalryBaHHs pekBisuTi: 11, 12, 13, 14, 16, 19,
20, 21. Ilpukianu HaBeneHo B 1oaaTtky b. ¥ pasi 3actrocyBaHHs TpadapeTHUX TEKCTIB JOKYMEHTIB
BUKOPUCTOBYIOTH PEKBI3UT 21.

4.4 JIlokyMeHTH, IO iX CKJIAJal0Th B OpraHizailii, MOBUHHI MaTH TaKi OOOB'SI3KOBI PEKBI3UTH:
HaszBa opraxizaiii (07), Ha3zBa Buay nokymenta (10) (He 3a3HavaroTh Ha JucTax), gata (11),
peecTpamniitnuii iHAeKe fokyMmeHTa (12), 3arojloBoOK 10 TeKCTy mokyMeHTa (19), TeKCT moKyMeHTa
(21), mignuc (23).

Odopmiroroun pi3HI BHAM JOKYMEHTIB BIAMOBIIHO IO HOPMATHBHUX JOKYMEHTIB, KpiM
3a3Ha4YCHUX O0OB'SI3KOBUX PEKBI3UTIB, BUKOPUCTOBYIOTH Taki: 01, 02, 03, 04, 05, 06, 08, 09, 13,
14, 15, 16, 17, 18, 22, 24, 25, 26, 27, 28, 29, 30, 31, 32. [Ipukiaau HaBeaeHO B 10AaTKy B.

4.5 Y pokyMeHTax, mo iX OoGOpMIIOIOTH Ha JBOX 1 OLNbIIEe CTOpPiHKAaX, pekBizuTH 22 - 28
MPOCTABIISIFOTH Ticis TekeTy (21), a 29 - 31 - Ha HIWKHBOMY Oepe3i MepIIoi CTOPIHKK JOKYMEHTA.

S BUMOI'X 10 3MICTY TA PO3TAIIOBYBAHHS PEKBI3BUTIB
JOKYMEHTIB

5.1 3o06paxenns JlepxxaBHoro I'epba YkpaiHu po3Millyl0Th Ha OaHKaxX JOKYMEHTIB B1JIIOBIJIHO
no IlocranoBu Bepxosnoi Pagu Ykpainu "[Ipo [lepkaBuuii rep6 Ykpainu"; repdba ABTOHOMHOI
Pecny6niku Kpum - BiAMOBIIHO 1O HOPMAaTHBHO-IIPaBOBUX akTiB ABTOHOMHOI PecnyGumiku Kpum.

3o0paxenns JlepkaBHoro I'epba Ykpainu, rep6a ABroHomHoi PecnyOniku Kpum Ha Ormankax i3
KyTOBOIO PO3TAIlIOBAHICTIO PEKBI3UTIB PO3MIILYIOTh HAa BEPXHbOMY Oepe3i OJlaHKa HaJl CepeUHOI0
PSAAKIB 3 Ha3BOIO Opraizaiii, a Ha OJaHKax 13 MO3J0BKHHOIO PO3TALIOBAHICTIO PEKBI3UTIB - y
LEHTpP1 BepXHbOTo Oepera. Po3mip 300pakeHHs: BUcoTa - 17 MM, mupuHa - 12 mm.

5.2 300paxeHHs emOeMu oprasizanii 0o TOBapHOIo 3HaKa (3Haka 00CIyroBYBaHHsI) BIANOBIHO
70 CTaTyTy (MOJIO’KEHHSI MPO OpraHi3aiii) po3MIlIyIOTh 3 JIBOro OOKY BiJl Ha3BU Oprasizarfii.
3o0pakeHHsT €MOJIeMH PEECTPYIOTh 3TITHO 3 YCTAaHOBICHMM TMOpsSAkoM. EmOnemy He
BIITBOPIOIOTH Ha OJIaHKY, SIKIIO HA HBOMY po3MilleHo 300paxkeHHs [lepxaBHoro ['epba Ykpainu.



Ha OnaHkax MOKYMEHTIB HeIEp)KaBHHX OpraHi3aiiid T03BOJCHO PO3TAIIOBYBATH 300pa’keHHS
eMOJIeMU Ha BEpXHHOMY Oepe3i JOKYMEHTa, /e Ha OJaHKaX JOKYMEHTIB JEep:KaBHUX OpraHi3amii
po3MimyoTh 300pakeHHs JlepkaBHoro ['ep0a.

5.3 300pakeHHS HAropoJ BiITBOPIOIOTh HAa OJIAHKAX TOKYMEHTIB 3TiHO i3 3aKOHOJABCTBOM i
PO3MIIIYIOTh Ha JIiBOMY Oepe3si Oianka Ha piBHI pekBi3uTiB 07 1 08.

5.4 Konx opranizamii mpocrapisitore 3a €JIPIIOY [15] micns pekBi3UTY JOBIAKOBI JaHi PO
opranizarito (09).

5.5 Kox popmu mokymMmeHTa (SIKIIO BiH €) IpOoCTaBisitoTh 3rigHo 3 JIK 010 BuIe pekBi3uTy Ha3Ba
Buay nokymenta (10).

5.6 Ha3By opranizamii BHIIOrO piBHS 3a3HA4alOTh CKOPOUYEHO, a y pa3i BiACYTHOCTI o(imiiHO
3apeecTPOBAHOTO CKOPOYCHHSI - OBHICTIO.

5.7 HasBa opramizaiii - aBTopa JOKYMEHTa TOBHHHA BIJAIMOBIJATH Ha3Bi, 3a3HAYCHI y #Oro
yCTaHOBYMX JOKyMeHTax. CKOpOYeHy Ha3By Opradisamii 3a3HadarTh TOJI, KOJHU ii OQIiliifHO
3aikcoBaHO B cTaTyTi (ITOJIOKEHHI PO opraHizaiito). CKopoueHy Ha3By MOAAIOTH Y AyXkKKax (abo
0€3 HUX) HIDKYE TTIOBHOT, OKPEMHM PSJIKOM Y IICHTPI.

5.8 Ha3By ¢inii, TepuTopialibHOTO BiUIIICHHS, CTPYKTYPHOTO HiAPO3ILTYy OpraHizalii 3a3Ha4aroTh
TOJ1, KOJIU BOHU - aBTOPH IOKYMEHTA, 1 PO3MIIIYIOTh HIK4YE pekBizuty 07.

5.9 JloBinkoBi jpaHi HpO OpraHi3auif0 MICTATh: IOLITOBY ajpeCy Ta IHII BiZOMOCTI (HOMepH
TeneoHiB, (akciB, TelekciB, paXyHKiB y O6aHKy, ajgpecy eJIeKTPOHHOI MONITH TOWIO). Ix
PO3MIIIYIOTh HIKYE HA3BU OpraHizalii abo CTpyKTypHOTO HiAPO3ILTY.

5.10 Ha3Ba Buay AOKyMEHTa Ma€ BiAmMoBigaTH Tmepemky (opMm, sSKi BHKOPHUCTOBYIOTh B
opranizanii. [lepenik MicTuTh Ha3BU yHipikoBaHuX (popm moxkymeHTiB 3rigHo 3 JIK 010 Ta Ha3Bu
IHIITUX TOKYMEHTIB, IO BiJMOBIAaI0Th OpraHi3alliiHO-TIPaBOBOMY CTaTyCy OpraHi3arfii.

VY nmcti Ha3By BUAY JOKYMEHTA HE 3a3HAYAIOTh.

5.11 Jlara mokyMeHTa - Iie JaTa WOTo IMiAMUCAHHS, 3aTBEP/HKCHHS, IPUIHATTS, 3apeeCcTpyBaHHS,
Ky ohopMITIOIOTh IM(POBUM criocoOoM. EnemMenTH natu HaBoIsATh apabCchkuMu udpamu B 0TMH
PAIOK y MOCTIJOBHOCTI: YHCIIO, MICSIb, PiK.

Ipuxiad 15.01.2001
JlaTy 103BOJIEHO OQOPMITIOBATH Y TIOCTIAOBHOCTI: PIK, MICAILlb, YUCIIO.

Ipuxnao 2001.01.15

Y HOpMaTHBHO-TIPABOBUX aKTaX i ()iIHAHCOBUX JTOKYMEHTaX 3aCTOCOBYIOTH CIIOBECHO-LIU(POBUIL
cnocid oopmiroBanHs natu, Hanpukiaad: 29 ciuas 2001 poky.

JlaTy NOKyMEHTa CTaBJSATh HIKYE HA3BU JOKYMEHTa MOpPSA 13 PEeCTpalifHUM IHAEKCOM Ha
CIEIIaJTbHO BiJBEICHOMY MicCIli Ha OJIaHKY.

5.12 Peectpaniiinuii iHIEKC TOKyMEHTa CKJIaNalOTh 3 HOTO MOPSIKOBOTO HOMEpA, SIKMH MOXKHA
JIONOBHIOBATH 3a DpIMIEHHSIM oOprasi3amii 1HJEKCOM CHpaBU 3a HOMEHKJIATypOlO CIIpasB,
iH(pOpMAIIi€I0 TTPO KOPECIOHIEHTa, BUKOHABIIS TOIIO. MiCIle pO3TaIlllOBAHOCTI IOTO PEKBI3UTY
3aJIeKUTh BiJl OJIaHKa Ta BUY JTOKYMEHTA.



SKIO MTOKYMEHT MiAroTyBaJiv JBI UM OUIbIIE OpraHi3ailiii, TO peecTpaliifHUi 1HACKC CKIaIar0Th
13 peecTpaniiHUX 1HIEKCIB KOXHOI 3 IMX OpraHi3alii, sKi MPOCTaBISIOTh Yepe3 MPaBOOLKHY
MOXHJTY PUCKY 3T1THO 3 ITOCTIA0OBHICTIO TIMUCIB aBTOPIB IOKYMEHTA.

5.13 [locunanHs Ha peecTpaUiiHUI i1HAEKC 1 AaTy JOKYMEHTa MICTHTh peecTpauiifHui iHIeKC i
JaTy TOTO JIOKYMEHTa, Ha KW JaloTh BiAmoBinb. el pekBi3UT po3TamoByIOTh HMKYe abo Ha
PiBHI peecTpaniiHOro iHACKCY Ha CHeliajJbHO BiABEICHOMY MICIIi Ha OJIAHKY.

5.14 Micne cknaneHHs ab0 BUAAaHHS JOKYMEHTA 3a3HAYalOTh Ha BCIX JOKYMEHTaX KPiM JIMCTIB, y
SIKUX IIi BIJIOMOCTI BH3HAYaIOTh i3 pekBi3uTy "JlOBIKOBI JaHi Mpo opraHizaimito', i po3MIIyIOTh
Ha piBHI a00 HIKYe PeKkBi3uTiB 11, 12.

5.15 T'pud oOmexeHHsS HOCTymy IO TOKYMEHTa (TaEMHO, HJsi CIIy’KOOBOTO KOPHCTYBAHHS)
MPOCTABJISIIOTL O€3 JIallOK MPaBOpPydY Yy BEPXHHOMY KyTi Ha TEpPIIi CTOpIHII JOKyMEHTa. 3a
nmoTpedr HOTo OTOBHIOIOTH JIAHWMH, NepeAdadyeHMMH HOPMATHBHO-IIPABOBUMHU aKTaMH, SIKi
PETJIaMEHTYIOTh TIOPSIOK BEJECHHS JIJ0BOJICTBA, IO MICTUTH 1H(GOpPMAIIiI0O 0OMEXEHOTO JTOCTYITY
[14].

5.16 Anpecatamu TOKyMEHTa MOXYTh OyTH OpraHizailii, iXHi CTPYKTYpHI MiApO3/IiaH, MOCaa0B1
ocobm Ta TrpoMaasHH. Y pa3i aJpecyBaHHS JOKyMEHTa opraHizamii abo i1 CTpyKTypHOMY
MiIpo3A1I0B1 0€3 3a3HaUYCHHS T0CaI0BOT 0COOM 1XHI Ha3BH MOAAIOTh Y HA3UBHOMY BiJIMIHKY.

Ipuxnao MinicTepcTBo rocTuii Yxpainu

VY pasi ampecyBaHHS JOKyMEHTa KEPIBHUKOBI YCTaHOBU a00 MOTr0 3aCTyMHUKOBI Ha3Ba YCTAaHOBHU
BXOJMTH JI0 CKJIaJy Ha3BU MOCAAH aJipecaTa.

Ipuknao I'onosi Jlep>kaBHOTO KOMITETY
CTaTUCTUKH Y KpaiHU
[pizBuine, inHimian(um)

SIKIO TOKYMEHT HaJCHIAIOTh I0CAOBili 0co0i, Ha3By YCTQHOBM 3a3HAYalOTh Y HA3UBHOMY
BIIMIHKY, a IMOcajy i Ipi3BHILE aapecaTa - y 1aBaIbHOMY.

Ipuknao Jlep>kaBHUI KOMITET apXiBiB YKpaiHu
Bingnin dopmyBanns HamionansHOTO
apxiBHOTO (OHIY 1 TIITOBOACTBA
[TpoBigHOMY CrIemiaicTOBI
[pizBuie, inimian(m)

SIKIIO TOKYMEHT aJpecyloTh 0araThbOM OJHOPITHMM OpraHi3aiisM, ajpecata 3a3HauyaroTh
y3araJbHEeHO.

Ipuknao JupekTopaM LEHTpaIbHUX
JiepKaBHUX apXiBiB YKpaiHu

JIOKyMEHT HE TIOBMHEH MICTHTH OUIbIIIEe YOTHPHOX ajapecaTiB. CiaoBo "komis" mepea 3a3Ha4CHHAM
azpecata HE CTaBJATh. 3a HAsBHOCTI OIBINOI KUTBKOCTI aJpecaTiB CKIAAAIOTh CIIMCOK JUIS
PO3CHIIaHHS, @ Ha KOXKHOMY JIOKyMEHTI 3a3Ha4aloTh TUTBKHU OJTHOTO aJipecara.

Jlo pexBizuty "Anpecat" BXxomuTh momroBa anpeca. Ilopsok i ¢popma 3ammcy BigoMocTel mpo
HOIITOBY aJIpecy YCTaHOBH MaloTh BianoBimatu [IpaBuiaM HaJaHHs MOCIYT MOLITOBOTO 3B'S3KY
[13].



lpuknao MiHiCTEpCTBO OXOPOHH 3/I0POB'S
Vkpainu,
Bya. ['pymescekoro, 7,
M. Kuis, 01021

SAKI0 TOKyMEHT HaACWIAIOTh (i3uUHIi 0c00i, TO y HA3UBHOMY BIJMIHKY 3a3HA4YarOTh MPI3BHIIE,
iM's1, mo GaTpkoBi (abo iHiIiamM) agpecaTa, BYJNHMIIO, HOMEp OyIMHKY 1 KBapTHUPH, HAcelCHHM
IIyHKT, paiioH, 001acTh, HOIUTOBHM 1HIEKC.

Ipuknao IBanuenko Ilerpo CemenoBuY
Byn. CanoBa, Oyn. 7, kB. 24,
M. Biguwnms, 21003

5.17 T'pud 3arBepmxenHs ckinamaerses 3i cinoBa 3ATBEPJDKVYIO (6e3 mamok), Ha3Bu moca,
MiNMCY, 1HIIiamy(-iB) 1 mpi3BHINa 0cOOH, sIKa 3aTBEpaAuIa TOKYMEHT, AaTH 3aTBEPIKCHHS.

Ilpuknao 3ATBEP/XVYIO
Minictp ¢inanciB Ykpainu
[Minmue  Inimian(u), npi3Buiie
07.03.2001

VY pasi 3aTBep/UKEHHS JOKYMEHTa KUIbKOMa MOCaZOBUMH 0cO0aMHU iXHI TpU(H 3aTBEpIKEHHS
PO3TaIlIOBYIOTh Ha OJJHOMY PiBHI.

SIKIO JTOKyMEHT 3aTBEP/KEHO TIOCTAaHOBOIO, PIIICHHSM, HaKa3oM, MPOTOKOJIOM, TO Tpud
3aTBepmKeHHs ckiamaeThesi 31 cioBa 3ATBEP/DKEHO (6e3 namox), Ha3BW, nath 1 HOMepa
3aTBEPKYBaJIbHOTO JJOKYMEHTA Y HA3UBHOMY BIJIMIHKY.

Ilpuknao 3ATBEP)KEHO
Haka3s Jlep>kkomapxiBy
Ykpainu
16.05.2001 N 40

I'pud 3aTBepKEHHS PO3MILIYIOTH Y IPAaBOMY BEPXHBOMY KYTi IEPIIOTO apKyIla JOKYMEHTA.

5.18 Pe3oumronis, SIKy cTaBUTh Ha JOKYMEHTI [TOCaI0Ba 0c00a, CKIaJa€ThCS 3 MPi3BHIA BUKOHABIIT
(BUKOHABIIIB) Y JaBaJIbHOMY BiJAMIHKY, 3MICTY JOPYYEHHs, TepMiHYy BHMKOHAHHS, OCOOHMCTOTO
MIJIMACY KePIBHHUKA, TATH.

Ipuxnao [IpizBuine, iHimian(m)
[Ipomry miaroTyBaTH MPOMO3HILIO PO
noctavyadHs Byrunist TEL-15 1o 01.09.2001
[Tigmmc
15.08.2001

Peszomronito Tpeba craBuTHM Oe3mocepeHBO Ha JIOKYMEHTI, HIDKYe pekBisuty "Anpecat,
napajieabHO 0 OCHOBHOTO TEKCTY a00 Ha BUIBHIHM IUIOIII JUI[LOBOTO OOKY MEPIIOro apKyla, ajne
He Ha Oepesi JOKyMeHTa, IPU3HAYEHOTO IS IIAIMBaHHS.

SIKImo Ha MOKYMEHTI HEeMae BUTBHOTO MICIS A Pe30Jjrolii, 103BoeHO odopmitoBatu ii Ha
OKpeMHX apKymiax abo creriaipHuX OJaHKax.



5.19 3aroyioBoOK 10 TEKCTY JOKYMEHTA MOBUHEH OYTH y3r0JDKEHUN 3 HA3BOIO JIOKYMEHTA 1 MICTUTH
KOPOTKHUU BHUKJIAJ] HOrO OCHOBHOT'O CMHUCIIOBOTO ACIIEKTY.

3aroJI0BOK BijmoBimae Ha muTaHHA "mpo mo?", "koro?", "yoro?". Hanmpukman, Haka3 (mpo 1mo?)
PO CTBOPEHHS YCTAHOBH; MOCAIOBA THCTPYKIIis (KOT0?) cekperapsi-pedepeHTa; mpoToKo (4oro?)
3aciTaHHs TIPaBITiHHS.

Texct nokyMeHTa, HaApyKOBaHUH Ha manepi popmarty AS, J03BOJICHO MOIABATH O€3 3ar0JIOBKA.

5.20 BigmiTKy po KOHTpPOJIb 32 BUKOHAHHSM JIOKYMEHTa Mo3HavaroTh Jiteporo "K", cioBom abo
mramnoM "KoHTposns" Ha miBomy Oepesi mepmoro apkyiia JOKyMEHTa, Ha PiBHI 3aroJioBKa JI0
TEKCTY.

5.21 Tekcr noxyMmeHTa MICTHTH iH(oOpMalio, 3apagd 3adikCyBaHHS sKOi OyJIO CTBOPEHO
JTOKYMEHT.

Opranizamii 3IiHCHIOIOTh IOBOJCTBO, BEAYTh JOKYMEHTAIIO 1 JIMCTYBaHHS YKPaiHCHKOIO
MOBOIO. Y HaceJeHUX IyHKTaX KpaiHu, Je OUIBIIICTh HACEJNCHHS CTAHOBIATH T'POMAISHH, SKi
HaJIeXKATh J0 HAlIOHAJIFHUX MEHIINH, TEKCTH JOKYMEHTIB Y BHYTPILIIHHOMY JIJIOBOJCTBI, MOPSA 13
JEepP’KaBHOIO MOBOIO, MOJKHA CKJIQJIaTH MOBOIO BiJIOBIAHOI HALlIOHAIBFHOI MEHIIMHU y TOPSIKY,
BCTAHOBJICHOMY 3aKOHOaBCTBOM [6].

JlokyMeHTH, SIKi Ha/JICUIIAIOTh 3apyOiKHUM aapecaraM, MO)KHa O(OpMITIOBATH YKpaiHCBKOIO abo
MOBOIO KpaiHHM a/ipecara 4u OJHI€0 3 MOB MDKHAPOIHOTO CITUIKYBaHHS.

TekcT mokyMmMeHTa MOBHHEH OyTH BUKJIAJCHUH CTHCIO, TPaMOTHO, 3pO3yMisio, 0e3 MOBTOpIB Ta
BXKMBAHHS CJIIB 1 3BOPOTIB, SIKi HE HECYTh CMUCIIOBOTO HABAHTA)KCHHSI.

TexcT ohopMITIOIOTH Y BHTJISAI CYIUIBHOTO CKJIAAHOTO TEKCTY, aHKETH, TaOJHIl abo MoeTHaHHS
ux Gopm.

SKI0 YaCTMHU TEKCTY MarOTh Pi3HI CMHCIIOBI acTEKTH a00 TEKCT JOKYMEHTAa MICTHUThH JICKiIbKa
pilieHb, BUCHOBKIB TOIIO, HOTo Tpeba po30UTH HA PO3IiUIH, MiAPO3IUIH, MyHKTH, MMiIMyHKTH, SIKi
HYMEPYIOTh apaOChbKuMU IM(paMu 1 IPYKYIOTh 3 ad3aIry.

5.22 BigmiTKy npo HasBHICTh JOAATKIB PO3MIIIYIOTH il TEKCTOM JOKyMeHTa. HasBHICTBH
JOJIaTKiB, TIOBHY HA3BY SIKMX HABOJAThH Y TEKCTI, (JIKCYIOTh 32 TAKOKO (POPMOIO:

Jlonarok: Ha S apk. y 2 npuM.

SIKIO0 TOKYMEHT Ma€ JOAaTKH, MOBHHX Ha3B SKMX HEMae€ y TEKCTi, TO Il Ha3BH Tpeba mojmatu
miCNsg TEKCTy, 3a3HAYMBIIM KUIBKICTh apKyIIiB y KOXHOMY JOJAaTKy Ta KUIBKICTh IXHIX
MPUMIPHUKIB.

Ipuxnao Toxariu: 1 JloBinka Mpo BUKOHAHHS IUIAHY PEMOHTHHX pooOiT 3a | kBapTan
A " 2000 p. Ha 5 apk. B 1 npum.

2 I'padix pemontHux pooit Ha II kBapran 2000 p. Ha 2 apk. B |
PUM.

Axmo 10 JOKyMEHTa AO0JAI0Th 1HIIUN JOKYMEHT, 1[0 MAa€ JOJATKH, TO BIAMITKY MPO HASIBHICTH
J0JaTKiB 0(OPMITIOIOTH TaK:
auct Jlep:kaBHOro KoMiTeTy apxiBiB Ykpainu Big 27.04.2000 N

Jlonarox: 171/01-04 1 togaTox 10 HHOTO, BCHOTO HA 7 apK. B | mpum.



SAxio nogaTku 30poIrypoBaHi, TO KUIBKICTh iXHIX apKYIIiB HE 3a3HAYal0Th.
IIpuxnao Honatok: MertoanyHi peKoOMeH alii B 3 puMm.

Ha Benmky KUTBKICTH JOMATKIB CKJIQJAalOTh OMUC, a B CaMOMY JOKYMEHTI MICJSI TEKCTY
3a3HA4arOTh:  JlogaTKW:  3TiJHO 3 OMKCOM Ha 67 apk.

SKmo MomaToOK HAACWIAIOTH HE 3a BCiMa 3a3HAYCHMMHU y JOKYMEHTI ajpecamu, BIIMITKY PO
HasBHICTB J07aTKa OOPMITIOIOTh TaK:

Honatok:  Ha S apk. B 1 mpuM. Ha mepiiy ajapecy.

JlonaTok 10 po3MOpsSAYOro JOKYMEHTA MOBUHEH MaTH BIAMITKY 3 MOCHJIAHHAM Ha 1€l JOKYMEHT,
fioro garty i HoMmep. BigMiTKy poOsiTh y BEpXHbOMY IPaBOMY KYTi HEPIIOTo apKyIa 10aTKa.

Ilpuknao Honatox 1
70 Haka3zy MiHicTepcTBa OXOPOHHU
3I0pOB's YKpaiHu
20.01.2001 N 25

5.23 Ilignuc ckiagaeTscsi 3 Ha3BU IMOCAAM OCOOW, KA MIAMUCYE IOKYMEHT (IIOBHOI, SIKIIO
JTOKYMEHT HaJpYKOBaHO HE Ha OJIaHKY, CKOPOYEHOI - Ha IOKYMEHTi, HaJJpyKOBaHOMY Ha OJaHKY),
0co0OuCTOrO MiANuUCy, iHimiamy(-iB) i mpi3BHIIA.

lpuknaou 1 I'onosa JlepkaBHOTO KOMITETY . . .
.. [Iignuc Inimian(un), npizBuiie
CTaTUCTUKH Y KpaiHU
2 T'onosa ITignuc [Himian(u), npizBuiie

PekBi3UT pO3MILLYIOTh MiJl TEKCTOM JTOKyMEHTa abo Mij BIAMITKOIO MPO HAsBHICTbH JOJATKIB.

SIKII0 JOKYMEHT MiAMUCYIOTH KifbKa (Bl a00 Oijblie) 0ci0, TO IXHi MiJMUCH PO3TAIIOBYIOTh OJJUH
ITiJT OTHUM BIATIOBIAHO SO MiAMOPSAKOBAHOCTI TTOCAIOBHUX OCi0.

lpuknao JlupexTtop Higmac  Imimian(u), mpissume
I'onoBHuii 6yxrantep [Migmmc Inimian(u), npi3Buiie

SIKIIO TOKYMEHT MiIMUCYIOTh KiJIbKa 0Ci0 OJIHAKOBUX IMOCAJ, TO IXHI MiAMHCH PO3TAIMIOBYIOTH Ha
OJTHOMY PiBHI.

Ipuxnao 3actynHuk MiHicTpa rocTuii 3actynmauk MiHicTpa ¢iHaHCIB
VYkpainu Ykpainu
[Tigmuc Inimian(n), npizBuiie [Tigmc InHimian(n), npizBuiie

Z[OKYMCHTI/I KOJIET1aJIbHUX OpFaHiB Hi,[[HI/IcyIOTL roJIOBa KOJICT1aIbHOIO oprany 1 CCKpETap.

IIpuxnao I'onosa aupekiii ITigmuc Inimian(un), npizBuiie
Cekperap qupexiii ITigmuc Inimian(u), npizBuiie

VY pasi BiAICYTHOCTI MOCaZ0BOi 0COOM, MIAMKC SIKOI 3a3HAYEHO B JOKYMEHTI, JOKYMEHT IiAMKHCYE
oco0a, sika BUKOHYE 11 000B's3kH, a00 i 3acTynmHUK. Y 1IbOMY BHIAJKy OOOB'SI3KOBO 3a3HAYAIOThH
mocaay 1 Mpi3BHUIIE O0COOM, siKa MiANMUcaga JOKYMEHT (BHIPABIICHHS BHOCITH PYKOIUCHHM abo0
MAaIIMHOMTMCHUM cIIoco00M), Hanpukiay: "BukonyBad 000B's13kiB", "3acTymHuK".



[linmucyBatu MOKYMEHT 13 MPUHMEHHHKOM '"3a" a00 CTaBUTH MPaBOODKHY MOXWIY PUCKY Tepen
Ha3BOIO [10CA/IN HE JI03BOJIEHO.

5.24 T'pud moromxeHHs po3MmilnytoTh Hwk4e pekBisuty "[linmuc". Bin ckmamaerbest 31 cioBa
[MOT'OJIXKEHO (6e3 marok), Ha3BU MOCaJM OCOOM, KA MOTOKYE JOKYMEHT (pa3oM 3 Ha3BOIO
oprasisarii), 0COOMCTOr0 MiAMUCY, iHiIiamy(-1B) 1 MPI3BHUIIA, TaTH MOTOHKCHHS.

Ipuknao IIOT'OIPKEHO
3actynnuk Minictpa 06opoHn YKpainu
[Minmue  Inimian(u), npi3Buie
05.02.2001

SIKIIO JOKYMEHT MOTO/KYIOTh JIUCTOM, IPOTOKOJIOM, aKTOM TOLIO, TO TpH(] MNOroHKEHHS
0(pOPMITIOIOTh TaK:

I[MOI'O’KEHO

[Iporoxon 3acinanus [IpaBninHs

HamionansHoro 6anky YKpaiHu
23.01.2001 N 2

5.25 Bi3or opopMITIOIOTE BHYTPIIIIHE TTOTOIKEHHS JIOKYMEHTA.

Biza cknamaeTscs 3 Ha3BU MOCAIU, OCOOMCTOTO MIAMKCY, 1HIIIATIB 1 IPI3BUIIA 0COOH, KA Bi3ye
JIOKYMEHT, IaTH 3aBi3yBaHHs. Bizy po3MilIyIOTh HIKYE PEKBI3UTY 23, K Ha JUIIBOBOMY, TaK 1 Ha
3BOPOTHOMY 0OIli OCTAHHBOTO apKyIlla TIOKyMEHTA.

IIpuxnao HavanbHuK FOpUIUYHOTO BIIALTY
[Minmue  Inimian(u), npi3Buie
18.09.2001

Bi3y cTaBnsTh Ha NPUMIpPHUKAX JOKYMEHTIB, 5Kl 3aJIMIIAIOTh B OpraHi3allii.

5.26 BingOuTkoM medaTKu opraHizailii 3acBiIUyIOTh Ha JOKYMEHTI MiAMKUC BiAMOBIIAIEHOI OCOOH.
[lepenik MOKYMEHTIB, Ha fKi CTaBNATh BIAOWTOK MEYaTKW, BH3HAYA€ OpraHizallisi Ha MiACTaBi
HOPMAaTUBHO-TIPaBOBUX aKTiB. Mloro mojatoTe B IHCTPYKIIi 3 JIIOBOACTBA OpraHi3allii.

BinOuTok meyaTky CTaBIATH TaK, 100 BiH OXOIUTIOBAB OCTaHHI KiJIbKa JIITep Ha3BU MOCAIU 0COOH,
sIKa TImucana T0KYMEHT.

5.27 BigmiTKy mpo 3acBiJUeHHS KOmii JTOKYMEHTa CKJIaJaloTh 31 ciiB "3rifHo 3 opuriHagom",
Ha3BU MOCAJIA, OCOOUCTOTO MAMKUCY 0COOH, sIKa 3aCBIAUY€E KOIIiIO, 11 1HIIIIATIB Ta MPI3BUIIA, JaTH
3aCBIJUEHHS KOIIii 1 MPOCTABJISIIOTh HU)KUYE PEKBI3UTY 23.

Ipuknao 3riiHO 3 OPUTIHATIOM
Cekperap [lignuc Inimian(u), npi3Buiie
26.06.2001

5.28 Ilpi3Bume abo mpi3Buile, iM'st Ta MO OaThKOBI BUKOHABIS JOKYMEHTAa 1 HOMEp HOro
CITy’k00BOTO Tene(oHy 3a3HaYalOTh Ha JHUIIBOBOMY OOl B HM)KHBOMY JIIBOMY KYTi OCTaHHBOTO
apKyIa JJOKyMEHTA.

lpuxnaou | Ipanenko 556 07 24
2 Isanenko Iletpo Muxaitnosuu 556 07 24



5.29 BigmiTKy po BUKOHAHHS JOKYMEHTA 1 HalpaBJICHHS HOTO JO CIPaBHU CTaBJSATH y JIIBOMY
KyTi HIXKHBOTO Oepera JIMIIbOBOTO OOKY IMEpIIOro apKyiia JOKyMeHTa. BoHa MicTUTH Taki JnaHi:
MOCHWJIAaHHS Ha JaTy 1 HOMep [OKyMEHTa Hpo HOro BHUKOHaHHA a00 KOPOTKY MAOBIAKY HpO
BUKOHaHHsA, cioBa "Jlo cmpaBu", HOMep crpaBH, B SIKiH JOKyMeHT Oyne 30epiratucs, aary
HalpaBJICHHs JOKYMEHTA JI0 CIIPAaBU, Ha3BY NOCAAM 1 MiAMUC BUKOHABIIS.

Ilpuknao Jlo ciipaBu N 03-4
Bigmosinas Hamiciaano 13.05.2001 N 03-12/113
[Tocaga  Inimian(w), mpi3BuIIe
14.05.2001

5.30 BigmiTka npo HasBHICTH JOKYMEHTa B €JIEKTPOHHINA (popMi MICTUTH MOBHE iM'sl daiina i ioro
Micue 30epiraHHs, Koj oneparopa Ta iHIIl MONIyKOBI JaHi. [i cTaBnsATh y IEHTp1 HIXKHBOTO Oepera
JIMIBOBOTO OOKY MEPILIOro apKylla JOKyMEHTa.

5.31 BiamiTka npo HaailaeHHs (3apeecTpyBaHHS) JOKyMEHTa /10 OpraHi3allii MICTUTh TaKl JaHi:
CKOpOYEHY Ha3BY oprasizaiii, Aaty (3a moTpedu - roJWHYy 1 XBHJIWHY) HaJiliICHHS OKyMEHTA i
peecTpaiiiiHuil 1HAeKC TOKYMEHTa, sIKI CTaBIIATh Y MPaBOMY KyTl HHKHBOTO Oepera JHMIIbOBOTO
00Ky MepIIoro apKyIia JOKyMEHTa.

BinMiTky npo HaaiiaeHHs! JOKyMEHTa 0 opraHizauii JOUUIbHO CTaBUTH 3a JOMOMOIOI0 IITamIa.
5.32 3amuc npo aep)kaBHY peecTpauilo (IKCYlOTh TiIbKM Ha HOPMAaTHBHO-IIPABOBUX aKTaX
OpraHiB JepKaBHOI BIAgM, IOMYYCHHX JIO JCPKABHOTO PEECTPY BIAMOBIAHO MO0 YKazy
IIpe3unenra Ykpainu "IIpo geprkaBHy peecTpallito HOPMATHBHHUX aKTiB MIHICTEPCTB Ta IHIIMX

OpraHiB Jiep>KaBHOI BUKOHaBYOi Biaau" [9].

Horo po3TaimoByroTh Iiclisi HOMEpa akTa YM Mmicist rpuda 3aTBepaKeHHs.

6 BUMOI'N 10 BJIAHKIB TOKYMEHTIB TA O®OPMJIIOBAHHA
JOKYMEHTIB

6.1 Jlns BUTOTOBISHHS OJAHKIB OpraHi3amiifHO-pO3NOPAIYNX JOKYMEHTIB SIK OCHOBHI Tpeba
BUKOpUCTOBYBaTH J1Ba (popmatu mamnepy 3rigao 3 ['OCT 9327 - A4 (210 x 297 mm) 1 AS (210 x
148 mm). Jlo3BoneHo BukopuctoByBaTH OaHku A3 (297 x 420 mm) i A6 (105 x 148 mm).

6.2 braHku TOKYMEHTIB ITOBUHHI MaTH TaKi O€peru, MM:
30 - niBMiA;

10 - npaBuii;

20 - BepxHiil Ta HIKHIH.

6.3 brnanku JOKYMEHTIB BUTOTOBJISIIOTH Ha O1IOMY Marepi BUCOKOI SIKOCTI, IPYKYIOTh dapdamu
HACUYCHUX KOJIbOPIB. J|03BOJIEHO BUTOTOBIIATH OJAHKH 32 JTOMOMOTOI0 KOMITFOTEPHOI TEXHIKH.

6.4 braHku MOKYMEHTIB NPOSKTYIOTh BIAMOBITHO 10 JO0JaTKa A, ¢ y CXeMax I03HAYeHO
3aikcoBaHI MeXi 30H pO3TAIIOBAHOCTI pPEKBI3UTIB. KoXHY 30HY NpHU3HAYEHO IS
pO3TalIOByBaHHS MTEBHUX PEKBI3UTIB.

6.5 Mo>xHa BUKOPHCTOBYBATH JIBa BapiaHTH PO3TAIIOBAHOCTI PEKBI3UTIB - KYTOBHH 1 MO3/JOBXKHIH.

6.6 PekBI3UTH pO3MIIIYIOTh Y MEXaX, BCTAHOBJIICHHX CXEMaMHU, 3 JOITYCKOM +2 MM.



6.7 PexBizut 01 po3TamoByOTh HaJ CepeauHO0 pekBi3uTy 06 (32 HOTO BiJICYTHOCTI - PEKBI3UTY
07).

PexBizutu 06, 07, 08, 09, 10, oOMexyBanbHI BiAMITKH a1 pekBi3uTiB 11, 12, 13 y Mexax 30H
po3TalryBaHHS PEKBI3UTIB TpeOa PO3MINTyBaTH OJHHUM i3 CIIOCO0IB:

- CIIEHTPOBaHUM (ITOYATOK 1 KiHEIb KOKHOTO PSAKA PEKBI3UTY OJHAKOBO BiIaJICHI BiJl MK 30HH
PO3TAaIIOBAaHOCTI PEKBI3HTIB);

- TIpamopoBUM (KOKHHM PSAAOK PEKBI3UTY MOYMHAETHCS Bij JIBOT MEXI 30HH PO3TalIOBAaHOCTI
PEKBI3UTIB).

6.8 BcranomnroroTh Taki BHAM OJIAaHKIB JTOKYMEHTIB (3pa3ku OJIaHKIB JTOKYMEHTIB HaBEIICHO B
nonatky b):

- 3arajJpHUM OJaHK JJIs CTBOPIOBAHHS Pi3HUX BUIIB JOKYMEHTIB (0€3 3a3Ha4aHHs y OJIAaHKY Ha3BH
BUJy TOKYMEHTA), KPiM JIUCTA,

- OJIaHK JIUCTA;

- OJIaHK KOHKPETHOTO BUAY JOKyMEHTa (i3 3a3Ha4aHHSM y OJIaHKY Ha3BU By JOKYMEHTA), KpiM
JHcCTA.

Ha ocHoBi 3arayibHOTO OJTaHKa OpraHi3allii MOXHa po3pOo0IISITH OJaHKU CTPYKTYPHOTO ITiIPO3ALTY
opranizarii a00 OJJaHKK TOCaJ0BOI 0COOM y TOMY pasi, SKIIO KePIBHHUK MIAPO3AUTY YH IMOCAT0Ba
oco0a Mae TpaBo MiAMUCYBaTH JOKYMEHTH.

6.9 3aranpHuil OnaHK 3aJ€KHO BiJl YCTAHOBYMX JOKYMEHTIB oprasizamii MicTHTh pekBizutu 01,
02, 03, 04, 06, 07, 08, 09, 14. JIo3BOICHO PO3MIIIyBaTH OOMEKYBAIbHI TO3HAYKH JJIsI PEKBI3UTIB
11,12, 19, 20.

brank nucTa 3a1eKHO Bij] YCTAHOBYMX JOKYMEHTIB opraHizaiii mictuth pekizutu 01, 02, 03, 04,
06, 07, 08, 09. Ha GmanKy JMcTa PEKOMEHOBAHO PO3MIIIYBaTH OOMEXYBalIbHI MO3HAYKU IS
po3ramoByBaHHs pekBizuTiB 11, 12, 13, 16, 18, 19, 20, 21.

brnank KOHKpPETHOTO BHIY IOKYMEHTa, KpIM JIMCTa, 3aJie)KHO BIJ YCTaHOBYMX JIOKYMEHTIB
opranizarii mictute peksizutu 01, 02, 03, 04, 05, 06, 07, 08, 10, 14, a Takok 0OMEKyBaJIbHI
MMO3HAYKH JIJIs1 PO3TAIIOBYBaHHs pekBizuTiB 11, 12, 19, 20.

6.10 Ha 6nankax oprasizariiii - cy0'exTiB YKpaiHu, [0 MarOTh MPABO 3TiIHO i3 3aKOHOM YKpaiHH
"[Ipo moBu B VYkpaincekiii PCP" [6, 7] BUKOpHUCTOBYBaTH TMOpPSA 3 YKPaiHCBKOIO MOBH
HAI[lOHAIBHUX MEHIIMH, APYKYIoTh pekBizutu 06, 07, 08, 09 ykpaiHCHKOIO MOBOIO Ta MOBOIO
HalllOHAJIBLHOT MEHIIIMHY, Ha OJHOMY PiBHI ITO3/I0BKHBOTO OJIAHKA.

6.11 Opranizanii, mo BeIyTh JMCTYBaHHS 3 TOCTIHHUMH 3aKOPJOHHUMH KOPECIOHJICHTaMH,
MOJKYTh BUTOTOBJISITH OJJAHKHU IBOMA MOBAaMH: JIIBOPYY - YKPATHCHKOIO, MPABOPYY - iHO3EMHOIO.

bnanku, B SKMX BHUKOPHUCTaHO IHO3EMHY MOBY, 3aCTOCOBYBATH B MeXaxX YKpaiHU He
PEKOMEHIOBAHO.

HOMEpH, M0 iX MPOCTaBISAIOTE HYMEpPaTopoM, JpPYKapchkUM abo IHIIUM crocoOoMm,
PEKOMEHIOBAHO PO3TAIIOBYBATH Ha HIDKHROMY Oepe3i 3BOPOTHOTO OOKY OyiaHKa.



7 BAMOI' 10 JOKYMEHTIB, 11O IX BUTOTOBJISAIOTH 3A
JAOIIOMOI'OIO JPYKYBAJIbHUX 3ACOBIB

7.1 JIOKyMEHTH BHUTOTOBIISIIOTh Ha KOHTOPCHKIM JpyKapchkii MamuHII abo 3a JIOMOMOIO0
KOMIT'FOTepHOI TexHiKH. [loan1 y moganpIinx MoyiokKeHHIX PO3MIpU CTOCYIOThCS JOKYMEHTIB, K1
MaroTh po3mip mwpudrty 12 - 14 1pykapchKux MyHKTIB.

Oxpemi BHYTpILIHI JOKYMEHTH (3asiBU, MOSCHIOBaJIbHI W JIOMOBIJHI 3allUCKHU TOILO), aBTOPAMHU
SKHX € 0Ca0BI Ta iHII (i3HuuHI 0cO0H, 03BOJIEHO 0(OPMITIOBATH PYKOIIUCHUM CIIOCOOOM.

7.2 TekCcT JOKYMEHTIB, HaJ[pyKOBaHUX Ha marnepi popmary A4, peKOMEHI0OBAHO JAPYKYBaTH Yepe3
1,5 MDXKpAIKOBHX 1HTEpBaH, a popmaty AS - yepe3 1 - 1,5 MiKpsIIKOBOTO iHTEpBay.

7.3 PexBi3UTH JOKYMEHTa (KpiM TEKCTY), Kl CKJIAaJal0ThCs 3 KUIBKOX PAIKIB, JPYKYIOTh uepes |
MDKpsAKOBUH iHTepBan. CKiaj0Bl YacTUHU pekBi3uTIB "Anpecat”, "I'pud 3arBepmxenss”, "I'pud
MOTOKEHHS" BIJOKPEMITIOIOTH OJMH B1J] OJTHOTO 1,5 - 2 MDKPSIKOBUMH 1HTEPBAIAMH.

lpuknao [IOT'O/KEHO
1,5
["onoBa /lep»*aBHOTO KOMITETY

1 N
CTaTUCTUKH Y KpaiHU

2

[Minmue  Iwimian(um), mpizBuIe
1,5

Jata

7.4 PekBi3UTH TOKYMEHTa BIIOKPEMJITIOIOTh OJIUH Bi 0HOTO 1,5 - 3 MiKPSIIKOBUMH 1HTEpBaJIaMHU.
7.5 Ha3By By TOKYMEHTa APYKYIOTh BEJIMKUMHU JIITEPAMH.

7.6 Po3mmdpyBanHs mianucy B pekBizuti "[liamuc" npyKyroTh Ha piBHI OCTAaHHBOTO PsIKAa HA3BU
ocau.

7.7 MakcumMainbHa JOBXXKHHA PAKAa 0araTopsAKOBUX PEKBI3HTIB (KPIM PEKBI3ZUTY TEKCTY) - 73 MM
(28 npyKxoBaHUX 3HAKIB).

SAxio 3aroyioBok 10 TEeKCTy mepeBuinye 150 npykoBaHUX 3HaKIB (5 psAIKiB), HOro J03BOJICHO
MIPOIOBXKYBATH 10 MEX1 IpaBoro Oepera. Kpanky B KiHII 3arojioBKa He CTaBISATh.

7.8 Odopmiroroun TOKYMEHTH, Tpeda JOTPUMYBATHUCS TaKUX BIICTYIIIB BiJ MEXi JIiBOro Oepera
JTIOKYMEHTA!

- 12,5 MM - 11 movyaTKy ab3aIfiB y TEKCTi;

- 92 MM - 15 pekBizuTy "Anpecar";

- 104 mm - muist pexBizuTiB "I'pud 3arBepmkennsa” Ta "['pud oOMekeHHs TOCTyIy 10 TOKyMeHTa'";
- 125 MM - i po3mmmdpyBanHs mianucy B peksizuti "Iligmuc";

- He poOJIATH BIACTYN BiJ MEXI JIIBOro Oepera ayis pekBi3uTiB "Jlata mokymenTta", "3aroioBok 10
tekcty nmokymenrta", "Tekct" (0e3 a63amiB), "BimmiTka mpo HasBHICTH gonatkiB", "Ilpi3zBuie

nn

BHKOHABIISA 1 HOMep Horo Tenedony", "BimMiTka mpo BUKOHAHHS JTOKYMEHTA 1 HalpaBJIeHHS HOTO



no crpaBu", Ha3BH nocaan y pekBizuTax "[lignuc" ta "I'pud moromkxeHHs", 3aCBiAUyBaIbHOTO
Hanucy "3rigHo 3 opuriHanom", a Takox ciiB CJIIVXAJIM, BUCTYIIWIN, BUPIIINIINA,
YXBAJIWJIN, HAKA3VYIO, ITPOITIOHVYIO.

7.9 3a HasABHOCTI KBKOX I'pu(iB 3aTBEPIKEHHSI 1 MOTOHKEHHS 1X PO3MIILYIOTh Ha OJHOMY DiBHI
BEpTUKAIBHUMHU psiikamu. [lepmmii rpud - Big Mexi JiBoro 0epera; npyruii - uepes 104 Mm.

7.10 Skmo B TEKCTI JOKYMEHTa WIETHhCS MPO JOAATKH a00 OKpeMHUM a03alloM € MOCWIAHHS Ha
JIOKYMEHT, IO CTaB MiJICTaBOIO I Horo BuaaHHs, cioBa "Jlomarok" 1 "IligcTaBa" npyKyroTh Bif
MeXI JIiIBOro Oepera, a TeKCT JI0 HUX - 9epe3 | MIKPSIKOBUM 1HTEpBa.

7.11 TexcTu TOKYMEHTIB IMOCTIHHOTO 30epiranHs IpyKYyIOTh Ha OJHOMY Oolri apkyma. JIokyMeHTH
31 CTPOKOM 30epiraHHs A0 5 pOKiB MOYKHA JPYKyBaTH Ha JUIBOBOMY i 3BOPOTHOMY OOIli apKyIIa.

7.12 Odopmioroun JOKYMEHTH Ha JIBOX 1 OUIbIIE CTOpIHKAaX, Apyra Ta TOMAJbIIN CTOPIHKH
MaloTh OyTH POHYMEPOBAHI.

Homepu cTOpiHOK CTaBISATH MOCEPEAMHI BEPXHBOTO Oepera apkyiia apaOChKuMH mudpamu 6e3
cyioBa "CTOpiHKA" Ta PO3IIIOBUX 3HAKIB.

HonaTtoxk A
(000B's3KOBHIA)
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Pucynok A.2 - Po3TanoBaHicTh pEKBI3UTIB 1 MeX 30H Ha popmati A4 O310BKHBOTO OJIaHKa

Homatok b
(pexomeHI0BaHUHN)

3PA3KHU BJIAHKIB TJOKYMEHTIB

JIEP)KKOMAPXIB YKPATHU

HEHTPAJIbHUM JEP)KABHUI APXIB TPOMAJICBKHUX
OB'€IHAHb YKPATHA
(IIAT'O Ykpainn)




PucyHnok B.1 - 3pa3ok 1mo310BKHKOTO 3arajbHOTO OJIaHKa OpraHizamii

JTEP’KABHUH KOMITET .
APXIBIB YKPATHH |
JdepxxomapxiB YKpaiHu
ByJ. CosioM'stHCBKa, 24, M. Kuis, 03110,
Ten. 277-27-77, daxc 277-36-55,
E-mail: mail@dkau.kiev.ua
Web: http:// www.scarch.kiev.ua

Kox €IPTIOY 00018490
N
Ha N BiJ

Pucynok B.2 - 3pa3zok KyToBOro 0JiaHKa JUCTa OpraHi3arii




JIEPXXKOMAPXIB YKPATHU
YKPATHCHKHUIM HAYKOBO-JTOCIITHUIA
@ IHCTUTYT APXIBHOI CIIPABM TA
JOKYMEHTO3HABCTBA
(YHAIAC)
ByJ1. ConoM'ssHCBKa, 24, M. KuiB, 03110, ten./dakc (044) 277-
53-82, Ten. 277-13-74

E-mail: iasd@dkau.kiev.ua Kox €ZIPTIOY 22992594
N Ha N BiJ

Pucynok b.3 - 3pa3ok no310BXHKOr0 OJ1aHKA JIMCTA OpraHi3arii

JEP)KKOMAPXIB YKPAIHU
YKPATHCBKUI HAYKOBO-TOCJIJITHUN IHCTUTYT
APXIBHOI CITIPABHU TA TOKYMEHTO3HABCTBA
(YHIIACT)
Bingin noxkymeHnTo3HaBcTBa
Byn. Conom'ssHCbKa, 24, M. Kuis, 03110, ten./dakc (044) 277-53-82, Temn.
277-23-52

N HaN BiJ




Pucynok Bb.4 - 3pa3ok mo310BXHOr0 OJIaHKa JINCTA CTPYKTYPHOTO ITiIPO3IUTY OpraHi3aii

) JEPXKKOMAPXIB VKPAIHU _
YKPATHCbKHUI HAYKOBO-JIOCJILIHUM IHCTUTYT
APXIBHOI CITIPABU TA JIOKYMEHTO3HABCTBA

(YHJIACT)
JAKYA

HAKA3
Kwuis N

Pucynok B.5 - 3pa3ok 651aHKa KOHKPETHOTO BUY IOKYMEHTa

Honarox B
(moBiIKOBUHA)

IMPUKJITAAA OPOPMJUIIOBAHHSA JOKYMEHTIB

JNEPKABHWI KOMITET APXIBIB |Yxpainchicuii naykoso-

3 OCJIITHUHN
YKPATHM Aocaimmmi|
. . iHCTHTYT apxiBHOI cipaBu Ta
Jep:xxkomapxiB Ykpainu
)IOKyMeHTO:;HaBCTBa

Byn. Conom'ssHebKa, 24, M. Kuis, 03110,
Ten. 277-27-77, dbaxc 277-36-55,
E-mail: mail@dkau.kiev.ua




Web: http:// www.scarch.kiev.ua Xpucmosii H. M.,

Kon €IPTIOY 00018490 Kynewosy C. I
N o suxonanHs
Ha N BiJl Ilionuc 1. Mamsiwu
09.07.2002

[IIpo moroKeHHs TPEThOI peaaKiii|
MPOEKTY JeP>KaBHOTO CTAaHIApPTy

Meronnuna kxomicis Jlep:kaBHOro kKomitery apxiBiB Ykpainu 29 tpaHs 2002 p.
pO3IIIsIHYJIa  TPETI0O  pedakiiio mpoekTy JlepkaBHoro craHmapry Ykpainu
"J1i10BOJICTBO ¥ apxiBHA crpaBa. TepMiHHM Ta BU3HAYCHHS MOHATH". 3a pe3ysbTaTaMu
OOroBOopeHHst OyJIO TNPHUHHATO PIMICHHS TOTOJUTH TPETIO PENaKLil0 TPOEKTY
crangapty (mpotokos N 6). OkpeMuM IMyHKTOM pimieHHsS MeToakoMicii Bi3HAYEHO
HEMOXJIUBICTh NPUHAHATTA Tpomo3uiii TeXHIYHOTO KOMITeTy CTaHJapTU3alil
HayKOBO-TEXHIYHO1 TEPMIHOJIOTII 1II0JI0 3aMiHU TepMiHa "3a0e3medeHHs 30epeKeHOCTI
JOKYMEHTIB" Ha "3a0e3neueHHs 30epeKHOCTI JOKYMEHTIB". 3ayBaru Ta MpOMO3HIIii 10
3MICTY TPeThOI peAaKilii CTaHAapTY - Y AOAATKY.

Honatok: Ha 4 apk. B 1 npum.

IHimian(u), nmpizBuiie
B. o. I'omoBn ITigmuc

TIpucs 2772755

Ho crpaBu N 01-16

Jomyueno o 3Boxy Biarykis 19.07.2002 YHAIACH
[Migmnmc C. Kynemos Bx. N 201
29.08.2002 12.07.2002

Pucynox B.1 - [Ipuknan opopMirroBaHHsT OMpanibOBAHOTO JIMUCTA OpraHizarii

[x]

JTEPYKABHUHM KOMITET APXIBIB YKPATHI
JepaxkomapxiB Ykpainu

HAKA3

27.05.2002 Kuis N 39
3APEECTPOBAHO
o L B MiHicTepcTBi rocTullii Ykpainu
| |IIpo 3aTBepKEHHS 1iH HA poOOoTH| 19 uepBHs 2002 p.

(mocmyTH), MO iX BUKOHYIOTh 3a N 515/6803




LIEHTpaJIbHI Jep>KaBHI apXiBHI KepiBHUK peecTpyBabHOTO
YCTaHOBH Ha JIOTOBIPHUX 3acajiax oprany

mamnuc
Binnosinno mo mysnkty 1 Ilopsiaky HiHOyTBOpIOBaHHS Ha poOOTH (TIOCIYTH), IO
BUKOHYIOTh JIEpP’KaBHI apXiBHI YCTaHOBH, 3aTBEP/KEHOTO Haka3oM Jlep»aBHOTO
KomiTeTy apxiBiB Ykpainu Bix 24 cigyas 2001 p. N 6 1 3apeecTpoBaHOTrO
MinictepctBoM roctuilii Ykpainu 27 motoro 2001 p. 3a N 179/5370, Ta y 3B'sI3Ky 3
YIOPSIKYBaHHSM OILJIATH Tpalli MPaIiBHUKIB apXiBHUX YCTaHOB

HAKA3YIO:

1 3arBepauTH IiHK Ha POOOTH (MOCIYTH), IO iX BUKOHYIOTh LEHTPAJIbHI JIEepKaBHI
apXiBHI YCTAaHOBH Ha JIOTOBIPHUX 3acajiax (y AOJATKY).

2 BBakatu TaKUMHU, 1110 BTPATUIIN YUHHICTH, HaKa3u JepkkoMapXxiBy YKpaiHu.

3 BignoBiganbHICT, 3a JOJEPKAHHS IEHTPAIBHUMH JCPKaBHUMH apXiBHUMHU
YCTaHOBAMM I[iH MTOKJIACTH HA IX JUPEKTOPIB.

Ionosa IMigmnmc IHimian(u), npizBuiie

Pucynok B.2 - [Ipuknan opopmiaroBaHHs Haka3y (JUILOBUI OiK apKylia) opraHizaiiii, o

MPOKUIIIOB JIEPIKABHY PEECTPAIIIIO

BHYTPIIIHI BI3A

[Homiunuk ["onoBu Jlep:kaBHOTO KOMITETY
apxiBiB YKpaiHu

Leit toKyMeHT mijuisArae aepkaBHii
peecTparii

Hauvanbpauk Binainy hopMmyBaHHs
HamionansHoro apxiBHOro GoHIy Ta
ninoBoacTBa Jlep>kkoMapxiBy Ykpainu

HauvanbsHuk Binainy 30epiransas ta o0Jiky
HanionaneHoro apxiBHoro Gpouay
HepxxkoMapxiBy Ykpainu

Hauansauk Bigaity iHpopmariii,
BUKOpUCTaHHs HamioHamsHOTO apXiBHOTO
(hoHTy 1 30BHINIHIX 3B'SA3KIB
HepxxkoMapxiBy Ykpainu

ITignuc

ITignuc

ITigmuc

ITignuc

[rimian(n), npi3Buie

Irimian(u), nmpizBuiie

Inimian(u), npizBuiie

Inimian(u), npi3zBuie




Hupexrop LleHTpansHOTO ACPKaBHOTO [Tigrmc IHimian(u), nmpizBuiie
kiHodoTtodoHoapxiBy Ykpainu
im. I'. C. TTmennynoro

Havanpauk iHaHCOBO-€KOHOMIYHOTO

. . . ITixgmmc Imimian(u), npi3BHUILE
BLIALTY [epkkomapxiBy YKpaiHu s wian(x), npisBHLL

Pucynok B.3 - [Ipuxitan opopmitoBarHs Haka3y (3BOPOTHUH OiK apKyIa) opraHisariii, mo
MIPOMIIIOB JIEP)KABHY PEECTPAIIIIO

Honatok I'
(moBigKOBUIA)
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